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UNIVERSITY OF

South Carolina

Office of the Controller
Miscellaneous Accounts Receivable
MAR Deposits

Depositing Requirements:
e Your assigned campus/department MAR Clearing Account — the entire string - should be used
for all MAR deposits.
e The invoice must be attached.
e The invoice number must be provided in the Deposit Reference field.
e MAR deposits should not be combined with other types of deposits — those using different
accounting strings.

To complete a deposit in PeopleSoft Finance, use the navigation:
Main Menu > USC Enhancements > USC Regular Deposit > USC Regular Deposit

Step 1: Click the Add a New Value button.

Favorites v Main Menu v > USC Enhancements ¥ > USC Regular Deposit ¥ > USC Regular Deposit Worklist | A Home ‘ Sign Out

Al ~ | search Rl Advanced Search
~ e Q@

4% | SOUTH CAROLINA Nofifcations  Navar

New Window | Help 2
USC Regular Deposit

Find an Existing Value

Vv Search Criteria

Enter any information you have and click Search. Leave fields blank for a list of all values.

@Recent ‘ Choose from recent searches V‘ /IIISaved ‘ Choose from saved searches V‘ /
Searches Searches

*Deposit Unit ‘z‘ ‘ Q ‘

Deposit ID ‘ begins with V‘ ‘ ‘

Accounting Date ‘ = V‘ ‘ ‘

Bursar Acceptance ‘ = v‘ ‘ v‘

Posted Date ‘ = v‘ ‘ ‘




Step 2: Click the Add button.

Favorites ¥ Main Menu v > USC Enhancements ¥ > USC Regular Deposit ¥ > USC Regular Deposit Worklist | #A Home ‘ Sign Out

- Al ~ | search Rl Advanced Search n @
254 | universiTy oF

AddTo ¥ ~
4% | SOUTH CAROLINA

Notifications NavBar

New Window | Help
USC Regular Deposit

Add a New Value Q Find an Existing Value

*Deposit Unit [SCAIK Q

DepositID |NEXT

Step 3: On the USC Regular Deposit add the following information:
e Entry Operator Dept
e Deposit Amount
e Select Payment Type from drop down.
e Add Amount

e Use the + Plus button to add additional payment types and amounts. Note: All payment types
should equal the Deposit Amount.

Favorites ¥ | MainMenu~ > USC Enhancements¥ > USC RegularDeposit¥ > USC Regular Deposit Worklist | # Home | SignOut

Billing ~ | Search R Advanced Search B Last Search Results n

& AddTo ¥ < ®
=% | SOUTH CAROLINA Noifications ~ NavBar
New Window | Help | Personalize Page =

USC Regular Deposit
For Bursar Use Only:
Deposit Unit: Deposit ID:
Bursar Acceptance  TouchNet Receipt(s) Status:  Work In Progress
SCAIK NEXT
Miscellaneous / Direct Journals
Payments:
PaymentID: NEXT Delete Deposit
Accounting Date:  11/06/2025 Create/Modify Accounting Entries

Deposit Reference
Hand Receipt Number Range(s)
Prepared by(Last Marjorie Todd Print

Name) Attachment(0)
“Entry Operator |2 00 a AKAIKEN
Dept:

Email ID MGTODD@mailbox sc.edu

1

Deposit Count:

Deposit Amount: |1521.99 | Balance: Not Balanced Status: Pending Transaction

1-1of1 v ‘

*Payment Type: ‘

Checks ]

Amount ‘ ‘

" 1521 99]

Misc. AR: Depositing October 2025



Step 4: Click the Deposit Reference link to provide the invoice number, along with other related
information.

FavoritesY | MainMenu™ > USGEnhancements ¥ > USG Regular Deposit ¥ > USG Regular Deposit Workiist | i Home | Sign Out

g~ | Search Rl Advanced Search
T ) I o ®

UNIVERSITY OF
CAROLINA Nofifications ~ NavBar

SccoL NEXT

Miscellaneous / Direct Journals

F'jyments:

Payment ID: NEXT Delete Deposit

nting Entries

eate/Modify Acco

Deposit Reference

Number Range(s)

Accounting Date:  11/06/2025

EmailID MGTODD@mailbox.sc.edu

Prepared by(Last Marjorie Todd

Name)
. 115000 Q
Entry Operator ARNOLD SCHOOL OF PUBLIC HEALTH
Dept:

Deposit Count: 1 Deposit Amount: |1521.99 Balance: Not Balanced Status: Pending Transaction

1-10f1 v ‘

Update/Display

*Payment Type: Amount

Step 5: Enter the invoice number and additional comments if applicable in the Deposit Reference box.
Click the OK button to return to the Deposit page.

Favorites ¥ | Main Menu ~ USG Enhancements ¥ > USC Regular Deposit ™ > USG Regular Deposit Worklist | # Home | SignOut

g ¥ | Search » S Bl Last Se h Results.

T R Y .ancoa Scarc B Lot Soarch Rosul P ©)

SOUTH CAROLINA Notifications ~ NavBar
New Window | Help | Personalize Page =

USC Regular Deposit

For Bursar Use Only:

Deposit Unit: Deposit ID: 1
() Bursar Acci -
SCAIK NEXT Help
Miscellaneous / Direct Journals Deposit Unit  SCAIK DepositID  NEXT
cposit
Invoice #Al )0

PaymentID: NEXT

Accounting Date:  11/06/2025

Email ID MGTODD@mailbox.sc.edu

Prepared by(Last Marjorie Todd
Name)
“Entry Operator (212%° Q| earay
Dept: L

e (I Deposit Amount: |1521.99 T —— Qs ||| emiing irenszaen
E K < [0ty > o

*Payment Type: Amount

Misc. AR: Depositing October 2025



Step 6: Click the Save button.

Favorites ¥ | MainMenu™ > USC Enhancements ¥ > USC Regular Deposit ¥ > USC Regular Deposit Workiist | # Home | SignOut

Billing ~ | Search Bl Advanced Search Bl Last Search Results o n ®
o v

% UNIVERSITY OF v

2% | SOUTH CAROLINA Nofificaions  NavBar

SCAIK 14869

Miscellaneous / Direct Journals

Payments:

PaymentID: 1486911062025 Delete Deposit

Greate/Modify Accounting Ent
Accounting Date:  11/06/2025 reate/Modify Accounting Entries
Deposit Reference

EmailID MGTODD@mailbox.sc.edu Hand Receipt Number Range(s)
Prepared by(Last Marjorie Todd Print
Name)
910000
*Entry Operator AK AIKEN
Dept:
Deposit Count: 1 Deposit Amount: |1521.99 Balance: Not Balanced Status: Pending Transaction

1-10f1 v ‘

Update/Display

‘ *Payment Type: Amount ‘ ‘

) | o]

Favorites ¥ | MainMenu™ > USC Enhancements ¥ > USC Regular Deposit ¥ > USC Regular Deposit Workiist | # Home | SignOut

Billing ~ | Search Rl Advanced Search Last Search Results
= B > 2 O]

UNIVERSITY OF

@ SOUTH CAROLINA Noffications ~ NavBar

SCAIK 14869

Miscellaneous / Direct Journals

Payments:

Payment ID: 1486911062025 Delete Deposit

Create/Modify Accounting Entries
Deposit Reference
EmailID MGTODD@mailbox.sc.edu Hand Receipt Number Range(s)

Accounting Date:  11/06/2025

Prepared by(Last Marjorie Todd

Name)
910000
*Entry Operator AKAIKEN
Dept:

Deposit Count: 1 Deposit Amount: |1521.99 Balance: Not Balanced Status: Pending Transaction

1-10f1 v ‘

‘ *Payment Type: Amount ‘ ‘

) | o]

Update/Display

Misc. AR: Depositing October 2025



Step 8: Click the Save button on the USC Regular Deposit page before continuing.

Favorites ¥ | Main Menu ¥

%‘f.; UNIVERSITY OF

> USC Enhancements ¥ > USC Regular Deposit ¥ > USC Regular Deposit

Billing ~ | Search A Advanced Search Bl Last Search Results

A% | SOUTH CAROLINA

SCAIK

14869

Payments:

Miscellaneous / Direct Journals

Payment ID:

Accounting Date:
Email ID

Prepared by(Last
Name)

*Entry Operator
Dept:

1486911062025

11/06/2025
MGTODD@mailbox.sc.edu
Marjorie Todd

910000
AKAIKEN

Delete Deposit

Create/Modify Accounting Entries
Deposit Reference

Hand Receipt Number Range(s)
Print

Deposit Count:

1 Deposit Amount: | 1521.99 Balance: Not Balanced

Status: Pending Transaction

1-10f1 v ‘

*Payment Type:

Amount ‘ ‘

|

1521.99]

-]

Notify

Update/Display

Workiist | # Home | SignOut

Q ®

Nofifications ~ NavBar

Step 9: Click the Create/Modify Accounting Entries link to add accounting lines.

Favorites ¥ | Main Menu ¥ > USC Enhancements ¥ > USC Regular Deposit ¥ > USC Regular Deposit

Billing ~ | Search Rl Advanced Search

Workiist | # Home | SignOut

AddTo v g @

24 | unversiTy or

£ | SOUTH CAROLINA

Notifications NavBar

Email ID

Prepared by(Last
Name|

*Entry Operator
Dept:

SCGCOoL NEXT
Miscellaneous / Direct Journals
Payments:
Payment ID: NEXT Delete Deposit
Accounting Date:  11/06/2025 | Create/Modify Accounting Entries |

MGTODD@mailbox.sc.edu
Marjorie Todd

)
ARNOLD SCHOOL OF PUBLIG HEALTH

DEPOSIT RETETence
Hand Receipt Number Range(s)
Print

Attachment(0)

Deposit Count:

1 Deposit Amount: | 1521.99 Balance: Not Balanced

Status: Pending Transaction

1-10f1 v ‘

*Payment Type:

Amount ‘ ‘

1521.99]

|

-]

Update/Display

Misc. AR: Depositing

October 2025
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Step 9: In the Distribution Lines section, enter the amount as a negative in the Line Amount field. This
amount will be the NEGATIVE of the payment amount.
Step 10: Enter the entire chartstring for your campus/dept MAR Clearing Account.
Step 11: Click the Lighting Bolt icon.

Step 12: Click to check the Complete box.

Step 13: Click the Save button.

Favorites ¥ | MainMenu™ > USC Enhancements ¥ > USC Regular Deposit > USC Regular Deposit > Direct Joumal Acctg Entries Workdist | i Home | SignOut

Billing ~ | Search > S e
I Y 5 S N C)

Notifications ~ NavBar

Accounting Entries Deposit Control

Unit  SCAIK DepositID 14869 Payment 1486911062025 Seq 1

Currency Details

=
Amount 1,521.99 USD
Go To USC Deposit Page

Budget Status
Distribution Lines

@ 110f1 v | ViewAl
ChartFields Currency Details Budget Journal Reference Information Distribution Creation / Update Details >
gis(ribution *GL Unit ‘ Speed Type Line Amount Currency Oper Unit Dept Fund *Account Clas;
equence
1 1Iusco1 Q] [ Speed Type ] [ -152199| |USD AKO0O Q] [917811 Q] [A0001 Q] [12250 Q] 101
. »
Total
‘ Lines 0 Total Debits 0.00 Currency USD Total Credits 152199 Currency USD  Net -1,521.99 ‘

|[ Return to Search ][ Notify ][ Refresh ]

lAccour\tmg Entries | Deposit Control

Misc. AR: Depositing October 2025



Step 14: To complete the final steps for creating a deposit, click the Budget Check icon.

Step 15: Click the Go to USC Deposit Page link to return to the USC Regular Deposit Page.

Favorites ¥ | MainMenu~ > USC Enhancements ¥ > USC RegularDeposit¥ > USC Regular Deposit > Direct Joumnal Acctg Entries Worklist | & Home | SignoOut

- Billing ~ | Search IR Advanced Search Bl Last Search Results o @ @

24 | usvessirvor
2% | SOUTH NA Notifications ~ NavBar

Unit  SCAIK DepositID 14869 Payment 1486911062025 Seq 1

Currency Details

Amount 152189 USD

Go To USC Deposit Page

Distribution Lines

Budget Status

@ 120f2 v | ViewAll
ChartFields Currency Details Budget Journal Reference Information Distribution Creation / Update Details  [I>
Distribution - N . . .
Sequence GL Unit Speed Type Line Amount | Currency Oper Unit | Dept Fund Account Class PC Bus Unit | Project
1 1| uscot Speed Type -1,521.99 | USD AK000 917811 A0001 12250 101
2 2| Usco1 | Speed Type ‘ 1,521.99 | USD AK000 911100 A0001 10303 101 ‘ ‘
« >
Total
‘ Lines 2 Total Debits 152199  Currency USD Total Credits 152199 Currency USD  Net 0.00 ‘

[ Return to Search H Notify H Refresh ]

Accounting Entries | Deposit Control

Step 16: To submit the deposit for Bursar Acceptance, click the Ready to Submit button (typically a
cashier accepts when the deposit is processed).

Favorites ¥ | MainMenu¥ > USC Enhancements¥ > USC RegularDeposit™ > USC Regular Deposit Workist | i Home | SignoOut

- ~ | Search R Advanced Search Bl Last Search Results o n @

&

Notifications NavBar
New Window | Help | Personalize Page =
USC Regular Deposit

For Bursar Use Only:
Deposit Unit: Deposit ID: ‘

Bursar Acceptance  TouchNet Receipt(s) Status: Work in Progress

SCAIK 14869

Miscellaneous / Direct Journals

Payments:
Payment ID: 1486911062025 Delete Deposit
Accounting Date:  11/06/2025 g;a::’t'g’e"fg S’:CCZUU"“"Q Entries
Email ID  MGTODD@mailbox.sc.edu Hand Receipt Number Range(s)
Prepared by(Last Marjorie Todd Print
) Attachment(1)

Nam
_910000
“Entry Operat _
ntry prel;: :{ AKAIKEN Reset/Modify Accounting Entrie(s)

Deposit Count: |1 Deposit Amount: | 1521.99 Balance: Balanced Status: Ready to Submit
Y, o v |

Payment Type: Posted Date Amount

1 Checks 152199 |

Misc. AR: Depositing October 2025



Step 17: Notice a Deposit ID is assigned and the status updates from Work In Progress to Ready for
Approval.

Favorites ¥ | Main Menu ¥ > USC Enhancements ¥ > USC Regular Deposit¥ > USC Regular Deposit Worklist | & Home | SignoOut

Billing ~ | Search | > e
A -5 L5 s e

2 | SOUTH CAROLINA Notifications  NavBar
New Window | Help | Personalize Page =

USC Regular Deposit

For Bursar Use Only:

Deposit Unit: Deposit ID:
Bursar Acceptance  TouchNet Receipt(s) Status: Ready for Approval

SCAIK 14869

Miscellaneous / Direct Journals

Payments:

Payment ID: 1486911062025 Reset Submit

Create/Modify Accounting Entries
Deposit Reference

Accounting Date:  11/06/2025

Email ID MGTODD@mailbox sc.edu Hand Receipt Number Range(s)
Prepared by(Last Marjorie Todd Print
Name) Attachment(1)
910000
“Entry Operator
v Op Dept: ARAIKEN Reset/Modify Accounting Entrie(s)
Deposit Count: |1 Deposit Amount: | 1521.99 Balance: Balanced Status: Submitted |
Y ot v
Payment Type: Posted Date Amount
1 Checks 1521.99 ‘

e —
Misc. AR: Depositing October 2025



